Creating a New Dataset

Select the Datasets RS (R
option in the Modules '
menu.

Click on the New
Dataset button.

Select the Create a
new dataset option if
this is your first
dataset.

(In the future you
may want to use the
“sequential dataset”
option.)

Click on Next.

Fill in a short name
for the dataset.
Including the year of
the survey is helpful.
Fill in a longer
description that serves
as a title on many
reports.

Click on Next.
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Short description of dataset that will appear on most reports:

‘Sample Church Dataset

Longer description of dataset for user information:

‘S’a;ﬁlgdraia?et fo?ﬁémonslré{ing program and L?ylr? -
out options.

New Dataset Wizg

ou through the steps to create a new dataszet. The new datazet

is not created the F#w button iz clicked in a future step.

@ Create a new dataset. Llze thiz option if creating vour first datazet or if
""" the new datazet should not be a "sequential datazet”.

) Create a "sequential dataset™ based on: SAMPLE
Thiz option can only be used with an exristing dataset that shares names
with ather datazetz, Itwill copy existing categaries, tasks/positions, histan
and notes into the new dataset. [t will not copy survey results. Then new
categonies/tazks can be added or unused categonies/tasks can be marked
az "inactive’

i Cancel

Help Hext

Newr Dataset Wizard

The name of the new datazet should be
descriptive but no longer than 20 characters.
It carnot contain spaces. [t will become the
name of a new subdirectory.

6

Enter name of ng
[FC2006

Short description of dataset for use as title in reports:
[e.g. Firgt Church of Anpwhere-2004 Survey)

]Filst Church of Anywhere - 2006 Survey| [

Help Back Hext Cancel




10.

1.

12.

If desired, fill in
additional
information about the
dataset.

Click on Next.

Decide whether the
dataset will use a
master set of names.
Generally this is the
preferred option.
More information is
available by clicking
on Help.

Click on Next.

Click on Next.

(In the future you
may want to base a
new dataset on
categories, tasks, and
even names from a
pre-existing dataset.
Most likely, however,
you would select
sequential dataset in
step 3.)

New Dataset Wizard

Enter as much additional information about the datagzet as iz helpful. This can be done
or changed later. This information might be about the dates of the survey, who the

principal people were who administered twpress Shift F-2 to toggle memao
mode.

ou could enter information here]

Help Back Mext Cancel

@' The names uzed with thiz datazet are the zame set of master names

available to any other datazet using thiz option. Thiz iz the default
aption.

) The names uzed with this datazet are only available to this dataset,

Help Back Hext Cancel

Newr Dataset Wizard

If another datazet already exists that has substantially the same cateories and tasks
needed for this new datazet, check, the following option and select the existing datazet
fram which to borow,. *Y'ou can add and delete other categories and tasks later.

[~ Copy Categories and Tasks from: j

It ancther datazet already exists that has the names you want to use, check the
following option and select the exizting dataset. Generally this procedure iz not needed
if the master name option iz used in setting up both datasets. Push F1 for additional
help.

[~ Copy Mames from =]

Help Back Hext Cancel




Check to make the New Dataset Wizard
new dataset the

default when Stal”tlng Check below ta make the new dataset the default datazet that will show when starting
the program. Ll

v Make new dataset the default

lick on t.
Click on Nex. Help Back Next Cancel
Review the New Dataset Wizard
lnform?’tlop to Click Finizh to complete.
determine if the 'Cretate new dataset. FL2006 -
correct OpthﬂS have Diirectony: CAMGAWMGDATANVFCZ006
been selected. If not, iR
A Ilse master names: TRUE
click on Back. Copy setings:

Copy Categonies and T asks/Positions: FALSE
Copy Mames: FALSE

Mark as default datazet: TRUE
Click on Finish. The
new dataset will be
created.

Back Finish Cancel




